SOP’s for using RFID Hand Held Scanner

1. Open “Bibliotheca Digital Data Manager”









2.  Go to “Admin Setup”




3. Click “Enter Password”


4. Select “Folders” in Admin Setup

5. Browse & Select the path & file (.txt) for “Search List Folder” (Ex: D(E/F): //Search List (Folder)/Missing Books (.txt file) (Note: The .txt file should be created {with acc.no and a space and some description of the document) in the Search List folder in the path drive before browsing and selecting)

6. Click “Refresh Lists” button to apply the task & find the .txt file added in the SEARCH LIST popup menu
7. To export the .txt file into the memory card: Select/tick mark the .txt file added in the popup menu of the SEARCH LIST and go to file menu of the Bibliotheca Digital Data Manager and click Export (F10) option and see the description of export report displayed in the blank sheet of Digital Data Manager sheet and get it confirmed the there should be zero (0) errors.
8. Remove the memory card from the card connector and put/insert it into the hand held scanner device and search and select the Search List. Take the hand held scanner and search the book by holding the scan button pressed until all the three lights (yellow, blue and red) will light and beep and also displays the number of the document (with its file name) you are searching for on the hand held scanner screen.
Note: Step no. 2-6 are not required if you know the path of the file.

